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Head Lice Policy 
INTRODUCTION 

This school policy is intended to outline roles, responsibilities and expectations of the school 

community to assist with treating and controlling head lice in a consistent and coordinated manner.  

 

PURPOSE 

1. TLPS is aware that the parents have primary responsibility for the detection and 

treatment of head lice. 

2. TLPS has a role in the management of head lice infections. 

3. TLPS has a role in providing support for parents and students. 

4. TLPS is aware that most schools will have some students with head lice at any one time. 

5. Our school community will work in a cooperative and collaborative manner to assist all 

families to manage head lice effectively. 

 

GUIDELINES 

1. Up to date information on the detection, safe treatment and control of head lice will be 

available at school at all times. An information pack will be made available from the 

school. 

2. This information will form an appendix to the TLPS Prep and School Information 

packages. 

3. Parents can contact the school through the Business Manager for an information kit and 

any other concerns re: head lice. 

4. The school will conduct regular inspections early each term and as needed. These checks 

will be carried out by a trained head lice management ESS employed by the school. The 

school will cover the cost of these visits.  

5. Parents will be notified that a check has taken place and what if any treatment is 

required. 

6. Parents will be notified if live head lice are detected.  Parent/s will need to pick 

students up from school ASAP and treatment must be carried out before students 

can return to school. Students will be required to have a follow up check. 

7. TLPS will maintain confidentiality in this area and all care will be taken to ensure that 

no family feels stigmatised during this process. All trained personal assisting with the 

detection of head lice must sign a confidentiality agreement. 

8. TLPS will develop and implement a head lice training program for parent helpers that 

ensures all parent helpers are able to effectively recognise the presence of lice and live 

louse eggs and provide advice and assistance in the appropriate treatment for lice and 

treat all children with dignity and ensure their confidentiality. 

9. TLPS will provide a confidential area for the head lice checks to be held and all care will 

be taken to ensure that no child’s privacy is breached. 

10. A unit of work concerning the habits and life cycle of headlice will be included in each 

grades health curriculum. 

11. Parents will be encouraged to check their children’s hair on a regular basis.  Reminders 

will be in the school’s newsletter. 



12. Parents will be encouraged to check all household members and to commence treatment if 

head lice are detected. 

13. Parents will notify the school if their child is found to have live lice and advise when 

appropriate treatment was commenced (in accordance with Health Infectious Diseases 

Regulations 2001) so that the school can advise all parents through its newsletter. 

14. The school will include regular articles related to headlice in the school newsletter each 

term. 

 

 

OUTCOMES 

a. A more coordinated and comprehensive approach to the detection and treatment of 

headlice at Tarwin Lower Primary School.  

b. A reduced incidence of headlice detection across the school. 

 

 

EVALUATION 

This policy will be reviewed as part of a 3 year cycle. Next review date is September 2022 

 

This policy does not need to be ratified through School Council 

  

 

For information on treating Head Lice - www.health.vic.gov.au/headlice  

http://www.health.vic.gov.au/headlice
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CONSENT FORM TO CONDUCT HEAD LICE INSPECTIONS 

Permission to cover the duration of the student’s schooling at Tarwin Lower Primary  

Throughout your child’s schooling, the school will be arranging head lice inspections of students.  

 

The management of head lice infection works best when all children are involved in our screening program.  

 

The school is aware that this can be a sensitive issue and is committed to maintaining student confidentiality and 

avoiding stigmatisation.  

 

The inspections of students will be conducted by a trained person approved by the principal and school council.  

 

Before any inspections are conducted the person conducting the inspections will explain to all students what is being 

done and why and it will be emphasised to students that the presence of head lice in their hair does not mean that their 

hair is less clean or well kept than anyone else’s. It will also be pointed out that head lice can be itchy and annoying 

and if you know you have got them, you can do something about it.  

 

The person conducting the inspections will check through each student’s hair to see if any lice or eggs are present.  

 

Person’s authorised by the school principal may also visually check your child’s hair for the presence of head lice, 

when it is suspected that head lice may be present. They do not physically touch the child’s head during a visual check. 

 

In cases where head lice are found, the person inspecting the student will inform the student’s teacher and the 

principal. The school will make appropriate contact with the parents/guardians/carers. 

 

Please note that health regulations requires that where a child has head lice, that child should not return to school until 

appropriate treatment has commenced. The school may request the completion of an ‘action taken form’, which 

requires parents/guardians/carers to nominate if and when the treatment has started. 

 

Parent’s/guardian’s/carer’s full name: ……………………………………………………… 

Address:……………………………………………….. ……….Post code:………………… 

Name of child attending the school:………………………………………………… 

 

I hereby give my consent for the above named child to participate in the school’s head lice inspection program for the 

duration of their schooling at this school.  

 

Signature of parent/guardian/carer: ……………………………. Date…………………… 

 

Please inform the school if guardianship/custody changes for your child, as this form will need to be re-signed to 

reflect these changes. Please also inform the school in writing if you no longer wish to provide consent for the school 

to undertake head lice inspections for your child. 
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 HEAD LICE PARENT NOTIFICATION 

 

Dear Parent, 

 

A head lice check was carried out in your child’s class today by a trained staff member. 

The results of the check are: 

 No lice or eggs detected – No action required 

 Eggs were found (old infestation-no treatment necessary) 

 Eggs were found – eggs must be removed 

 Live lice were found – see below 

 

It is very important for you to treat your child as soon as possible, using safe treatment practices. Please see 

the attached pamphlet, Treating and Controlling Head Lice, from the Department of Human Services. This 

pamphlet has informative guidelines regarding detecting and treating head lice and eggs. 

 

It is very important for you to notify Tarwin Lower Primary School and to advise when appropriate treatment 

has commenced.  

 

It is important to note, that health regulations require that where a child has head lice, that child should not 

return to school until the day after appropriate treatment has started. Please note that this refers only to those 

children who have live head lice and does not refer to head lice eggs. 

 

Please complete the below form and provide this to the principal, on the return of your child to school.  

 

…………………...………….………………………………………………………………………  

 

Action Taken – Student Head Lice 

Parent/Guardian/Carer Response Form 

 

Student’s Full Name: _____________________________  Year Level: ______ 

 

 

I understand that my child should not attend school with untreated head lice.  

 

I used the following recommended treatment for head lice or eggs for my child (insert name of treatment) 

________________________________________. 

 

Treatment commenced on (insert date)  ___/ ___/___ 

 

 

 

Signature of parent/carer/guardian: ……………………………. Date…………………… 

 

*A follow up treatment must take place 7 days after the initial treatment* 
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CONFIDENTIALITY AGREEMENT 
 

As the Head Lice Inspector, at Tarwin Lower Primary School I acknowledge that in the course of my work, I 

will be privileged to personal and confidential information about children and their families. 

 

I agree to not discuss such personal and confidential matters with any persons, except where necessary that I 

inform the Principal/Business Manager. 

 

I understand that breach of confidentiality would result in my dismissal from the program. 

 

 

 

 

 

 

 

______________________________________ 

ESS Name (Please Print) 

 

 

 

 

______________________________________  Date ____/____/ 

ESS Signature 

 

 

 

______________________________________  Date ____/____/ 

Principals’ Signature 
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